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TOWNSHIP OF MUSKOKA LAKES 

 

TENDER 
 

PART I TENDER CALL 
 

The Corporation of the Township of Muskoka Lakes (after this called the “Owner”) invites 

Tenders for: 

 
 

Contract Number: Contract # T-2024-04  

Described as Port Carling Community Centre HVAC  

 System Upgrades  

   

   

Tenders shall be addressed and delivered to: Township of Muskoka Lakes  

  P.O. Box 129 

  1 Bailey Street 

  Port Carling, Ontario 

  P0B 1J0 

 

Tenders shall be received until:  2:00 p.m. October 3, 2024 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Tenders received by the time and date specified above shall be opened and read in public as 

soon as possible after that time. Public reading of a Tender does not imply any decision by the 
Owner as to whether a Tender is or is not irregular.  
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PART II TENDER CONDITIONS 

 

TC-1 Completion and Submissions of Tenders 

 

1.1 The Tenderer shall complete all documents pertaining to this Contract in ink or in 

type. 
 

1.2 If the Tenderer is a corporation, an authorized officer of the corporation shall sign 

and seal the Form of Tender. 
 

1.3 If the Tenderer is a partnership, a minimum of two partners shall sign the Form of 

Tender and signatures shall be witnessed. 
 

1.4 If the Tenderer is a sole proprietorship, the sole proprietor shall sign the Form of 

Tender and the signature shall be witnessed. 
 

1.5 The Tenderer shall submit its Tender by the date and time specified in Part I of the 

Tender. 
 

1.6 The Tenderer shall submit to the Owner: 

a) Part III – Form of Tender; 

b) the tender deposit; 
 

1.7 The Tenderer shall submit the Tender in a sealed and opaque envelope properly 

identified with the contract number, contract description, name of Tenderer, due date 

and time. 

 

1.8 Tender irregularities will be dealt with in accordance with the Township of 

Muskoka Lakes Purchasing By-Law 2004-161, as amended. 

 

1.9 All inquiries/questions regarding this Tender are to be sent via email to Corey 

Moore, Manager of Parks, Recreation, and Facilities at cmoore@muskokalakes.ca. 

Inquiries must be received no later than five (5) Business Days prior to the tender 

submission deadline specified in Part I of the Tender or as amended by addendum.  

Unless otherwise addressed through an addendum, all responses to bid inquiries 

shall not be incorporated as part of the Contract or in any way change the Contract. 

 

TC-2 Tender Deposit 

 

2.1 At the time of tendering, the Tenderer shall submit a tender deposit with its Tender, 

in the form any one of the following: 

a)  Bid bond signed and sealed by the Tenderer’s Surety  

b) Irrevocable letter of credit 

c) Certified cheque 

 

2.2 The tender deposit must be an original and shall equal at least ten percent (10%) of 

the Total Tender Price. 
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2.3 Tender Deposits shall be made to the order of or in favour of “The Corporation of 

the Township of Muskoka Lakes”. 

 

2.4 The Owner shall not pay interest on Tender deposits. 

 

2.5 The Owner shall retain the Tender deposit of the Tenderers with the first and second 

lowest acceptable bid until: 

a) the successful Tenderer has executed the Form of Agreement in accordance with 

Section TC-14 and TC-19 of the Tender; and 

b) the successful Tenderer has provided all securities and other documents in 

accordance with Sections TC-12 and TC-19 of the Tender. 

 

2.6 The Owner shall return the deposits of all other Tenderers within five (5) Business 

Days of tender opening. 

 

2.7 If bid bonds are used as a Tender deposit, bonds must be from a Surety Company 

authorized by law to carry on business in the Province of Ontario. 

 

TC-3 Basis of Award 

 

3.1 The Township intends to award a contract to the Tenderer who submits the lowest 

acceptable bid (in accordance with the Township Procurement Policy By-law 2004-

161, as amended) by Total Tender Price. Upon formal notification of award the 

Tenderer shall thereafter be known as the Contractor. 

 

TC-4 Addenda 

 

4.1 Addenda will be posted on the Township website (www.muskokalakes.ca) for 

viewing and shall be located in the same area of the webpage that the Tender 

documents are downloaded from.  

 

4.2 The Township will not notify Tenderers of addendums and it is the responsibility of 

the Tenderer to monitor the webpage and retrieve posted addendums prior to 

submitting their bid.  

 

4.3 The Tenderer shall ensure that all addenda that are issued are acknowledged and 

listed under Section FT-1 of the Tender. 

 

4.4 The deadline for the posting of addenda is no later than three (3) Business Days 

prior to tender submission deadline as specified in Part I of the Tender or as 

amended by addendum. 

 

TC-5 Irregular Tenders 

 

5.1 The Owner shall be the sole judge of whether or not a Tender is irregular. 

 

http://www.muskokalakes.ca/
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TC-6 Unbalanced Tenders 

 

6.1 The Tenderer shall not submit an unbalanced Tender. 

 

6.2 The Owner shall have the right to: 

a) deem a Tender to be unbalanced; and 

b) reject a Tender which it deems to be unbalanced. 

 

TC-7 Collusion 

 

7.1 The Tenderer shall not engage in collusion of any sort and, in particular, shall: 

a) ensure that no person or other legal entity, other than the Tenderer, has any 

undisclosed interest in the Tenderer’s Tender; and 

b) prepare its Tender without any knowledge of, comparison of figures with or 

arrangement with any other person or firm preparing a Tender for the same 

work. 

 

TC-8 Right to Accept or Reject Tenders 

 

8.1 Notwithstanding any other provision in this Contract, the Owner shall have the right 

to: 

a) accept any Tender; 

b) reject any Tender; and 

c) reject all Tenders. 

 

8.2 Without limiting the generality of Section TC-8.1, the Owner shall have the right to: 

a) accept an irregular Tender; 

b) accept a Tender which is not the lowest Tender; and 

c) reject a Tender even if it is the only Tender received by the Owner. 

 

8.3 Acceptance of the Tender shall occur at the time the Owner awards the Tender and 

not necessarily at the time the award is communicated to the successful Tenderer. 

 

TC-9 Contract Documents 

 

9.1 The Tenderer shall obtain and review all Contract Documents as listed in the Form 

of Tender including all Addenda issued by the Owner pertaining to this Contract. 

 

TC-10 Errors, Omissions and Discrepancies in the Contract Documents 

 

10.1 If the Tenderer finds any errors or omissions in or discrepancies among the Contract 

Documents, it shall immediately notify the Owner at the address specified in Part I 

of the Tender. 
 

10.2 No oral explanation or interpretation by any person shall modify any of the Contract 

Documents. 
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TC-11 Mandatory Site Meeting 

 

11.1 The Tenderer shall be present for mandatory site meeting at 3 Bailey St, Unit 1, Port 

Carling on September 12, 2024, at 11am to walk the facility and understand the 

installation requirements. 

 

TC-12 Irrevocability of Offer 

 

12.1 The Tenderer shall not revoke its offer until after the expiration of sixty (60) days 

after the opening of Tenders by the Owner. 

 

12.2 If the Tenderer revokes its offer prior to the expiration of sixty (60) days after the 

Tender opening, the Tenderer shall forfeit its Tender deposit but this shall not 

prohibit the Owner from pursuing any other legal remedy which it may have. 
 

TC-13 Successful Tenderer - Securities 

 

13.1 The successful Tenderer shall provide each in the amount of at least five percent 

(5%) of the Total Tender price: 
 

a) a performance security or bond signed and sealed by the Tenderer’s Surety; and 

b) a labour and material payment bond signed and sealed by the Tenderer’s Surety. 

 

OR 

 

The successful Tenderer may request the Owner to retain the 10% Tender Deposit 

from Section TC-2 in lieu of this bonding, provided that the Tender Deposit from 

Section TC-2 was not in the form of a Bid Bond. 
 

13.2 The Surety of the successful Tenderer and the bonds referred to in Section TC-

12.1(a) and TC-12.1(b) must be originals and shall be to the satisfaction of the 

Owner if this option is exercised. 
 

TC-14 Successful Tenderer - WSIB Certificate of Clearance 

 

14.1 The successful Tenderer shall provide the Owner with a valid Workplace Safety & 

Insurance Board Certificate of Clearance to the satisfaction of the Owner and in 

accordance with GC6.05 OPS General Conditions. 
 

TC-15 Successful Tenderer - Execution of Form of Agreement 

 

15.1 The successful Tenderer shall execute in accordance with TC-1, in triplicate, the 

Form of Agreement provided in the Contract Documents. 
 

15.2 The successful Tenderer shall forward the executed Form of Agreement to the 

Owner. 
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TC-16 Successful Tenderer - Insurance 
 

16.1 The successful Tenderer shall provide the Owner with an original Certificate of 

Insurance for each type of insurance coverage required by Section GC6.03 of the 

OPS General Conditions. 

 

16.2 The successful Tenderer shall carry insurance, pursuant to Section GC6.03.02 of the 

OPS General Conditions in the amount of at least FIVE MILLION DOLLARS 

($5,000,000.00). 

 

16.3 The successful Tenderer shall carry insurance, pursuant to Sections GC6.03 of the 

OPS General Conditions which names the following as additional insured: 

 

The Corporation of the Township of Muskoka Lakes 

P.O. Box 129, 1 Bailey Street 

Port Carling, ON, P0B 1J0 

 

TC-17 Successful Tenderer - Contractor’s Responsibilities Sign-Off Form 

 

17.1 The successful Tenderer shall provide the Owner a completed and signed 

Contractor’s Responsibilities Sign-Off Form as per the Township of Muskoka Lakes 

Health and Safety Policy HS-007-PRO-B.  A copy of the policy is available during 

bidding upon request to the Township contact identified in TC-1.  The policy shall 

be provided to the successful Tenderer upon notification of award. 

 

TC-18 Successful Tenderer - Time for Completion 
 

18.1 The successful Tenderer shall complete the Work as defined in GC1.06 by 

September 1, 2024, and this shall be the date used for the calculation of Liquidated 

Damages as per TC-18.1. 
 

18.2 The successful Tenderer acknowledges that time shall be deemed to be of the 

essence of the Contract. For the Tenderer’s purpose of establishing a schedule for 

the Work, it is anticipated that contract award will be complete within 30 calendar 

days after the opening of tenders by the Owner.  Upon notice of award, the 

successful Tenderer will be required to complete submissions to the Owner as per 

TC-19.1.  Upon receipt of all required submissions from the successful Tenderer, 

the Owner will return an executed Form of Agreement and a Purchase Order to the 

Tenderer within 10 Business Days.  Authorization to commence work shall be 

provided by the Owner as detailed in the Special Provisions of this contract. 

 

18.3 Milestone dates associated with the Contract will be adjusted, when possible, due to 

any delays to the anticipated award schedule caused by the Owner during the 

contract award and/or issuance of the authorization to commence work. 
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TC-19 Successful Tenderer - Liquidated Damages 

 

19.1 Pursuant to Section GC 8.02.09 of the OPS General Conditions, the liquidated 

damages shall be in the amount of: 

 Five Hundred DOLLARS ($ 500 ) per calendar day beyond the dates 

outlined for Completion, as determined in TC-17. 

 

19.2 When applied, liquidated damages will be subtracted off the final submitted invoice 

prior to payment. 

 

TC-20 Successful Tenderer - Submission of Documentation 

 

20.1 The successful Tenderer shall submit the documentation required by Sections TC-

12, TC-13, TC-14, TC-15 and TC-16 within seven (7) calendar days of the day the 

Owner notifies the successful Tenderer that the documentation should be sent to the 

Owner. 
 

20.2 If the successful Tenderer fails to comply with Section TC-19.1 the Owner may, in 

its sole discretion, withdraw its acceptance of the Tender and the Tenderer shall 

have no recourse whatsoever against the Owner. 

 

TC-21 Successful Tenderer - Commencement of the Work 

 

21.1 The successful Tenderer shall not commence the Work until it has received authority 

to proceed with the work from the Owner as well as the fully executed Form of 

Agreement signed by both parties (Tenderer and Owner) and a Purchase Order 

issued by the Owner  

 

TC-22 Successful Tenderer - Vendor Performance Management Notice 

 

22.1 The contract resulting from this Tender may be subject to performance evaluation 

conducted by the Owner. The Owner reserves the right to consider the results of this 

performance evaluation in the award of future contracts and/or in the selection of 

vendors for future work.  Performance evaluation will be managed in accordance 

with Township policy HS-007-POL, “Contractor Activities and Control Policy” and 

Township Procurement Policy By-law 2004-161, as amended.  
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TOWNSHIP OF MUSKOKA LAKES 
 

PART III - FORM OF TENDER 
 

Tender by: 
 

    NAME OF TENDERER 
 
 

 
 

 
 

    ADDRESS OF TENDERER       TELEPHONE NUMBER 
 
 

FAX NUMBER 
 
 

       E-MAIL 
 

after this called the “Tenderer”. 
 

FT-1 Contract Documents 

 

1.1 The Contract Documents for Contract Number T-2024-04 are: 

a) Tender 

i) Part I - Tender Call 

ii) Part II  - Tender Conditions 

iii) Part III - Form of Tender 

b) Form of Agreement 

c) OPS General Conditions 

d) Special Provisions – General 

e) Contract Drawings 

f) All Addenda issued pertaining to the Contract as acknowledged below: 

Addendum No.___ dated ________________, 2024, No. of Pages ___ 

Addendum No.___ dated ________________, 2024, No. of Pages ___ 

Addendum No.___ dated ________________, 2024, No. of Pages ___ 

Addendum No.___ dated ________________, 2024, No. of Pages ___ 

Addendum No.___ dated ________________, 2024, No. of Pages ___ 

Addendum No.___ dated ________________, 2024, No. of Pages ___ 

Addendum No.___ dated ________________, 2024, No. of Pages ___ 

 

FT-2 Tenderer’s Declarations 

2.1 The Tenderer declares that it has obtained and read the Contract Documents. 
 

2.2 The Tenderer declares that it understands and agrees to be bound by the 
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Contract Documents. 
 

2.3 Without limiting the generality of Section FT-2.2, the Tenderer declares that it 

has, at the time of tendering, fulfilled all of those obligations under the Contract 

which are required to be fulfilled by the time of tendering. 
 

2.4 The Tenderer declares that all information which it has provided or will provide 

to the Owner is true. 

 

FT-3 Tenderer’s Offer 

3.1 The Tenderer offers to do the work in accordance with the Contract 

Documents. 
 

3.2 The Tenderer offers to do the work and to accept payment at the unit prices 

specified in the Schedule of Prices in Section FT-4 of the Tender, in accordance 

with the Contract Documents. 
 

3.3 The Total Tender Price, based on the estimated quantities in the Schedule 

of Prices, is: 
 

________________________________________________________________________________ 
 

______________________________________________________ DOLLARS 
 

($__________________________) 

 
FT-4 Schedule of Prices 

4.1 The Schedule of Prices attached is Section FT-4.2 of the Tender. 
 

This offer is made this   day of    , 20_____ 
 

 

 

 

 

 

 

 

 

 
           _________________________________                      _______________________________________                       

Signature of Witness                                     Signature of Tenderer 

(only if required by TC-1)                            (Corporate Seal if required by TC-1)      

 

     _______________________________ 
    Signature of Tenderer 
    (Second Signature if required by TC-1) 

 

              _______________________________ 

     Print Name of Tenderer(s) 
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FT-4.2 SCHEDULE OF PRICES 
 
 

CONTRACT NUMBER Contract # T-2024-04 

Port Carling Community Centre HVAC System Upgrades 

Item Spec. Code 
Item 

Description 
Unit Quantity Unit Price Total 

1 SP-F 1 
RF-1 Return 

fan 

Lump 

Sum 
1 

  

2 SP-F 2 F/D Fire damper 
Lump 

Sum 
1 

  

3 SP-F 3 

Control sensors, 

wiring and,  

controller 

Lump 

Sum 
1 

  

4 SP-F 4 

Ductwork 

including 

hangers and 

supports 

Lump 

Sum 
1 

  

5 SP-F 5 
Grilles and 

diffusers 
Lump 

Sum 
1 

  

6 SP-F 6 
TAB Testing, 

adjusting, and 

balancing 

Lump 

Sum 
1 

  

7 SP-F 7 
Electrical wiring, 

and breakers 
Lump 

Sum 
1 

  

8 SP-F 8 
External shaft, 

not including 

ductwork 

Lump 

Sum 
1 

  

9 SP-F 9 
Multi-Purpose 

Room Partition 

Wall Removal 

Lump 

Sum 
1 

  

10 SP-F 10 Miscellaneous 
Lump 

Sum 
1 

  

Total Tender Price 

(Transfer Amount to FT-3.3 of the Tender) 
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Tenderer’s HST Registration Number: 

4.3 All prices to be shown excluding HST. 

4.4 It is understood that the estimated quantities in the foregoing schedule are solely for 

the purpose of facilitating the comparison of bids and the Tenderer’s compensation 

will be computed upon the basis of the actual quantities in the completed work, 

whether they be more or less shown herein. 

4.5 The quantities shown in this Tender are an estimate only and are not a guarantee of 

amount of material to be supplied under this contract.  The Township of Muskoka 

Lakes reserves the right to adjust quantities without a change in the tendered unit 

price. 

4.6 The unit price shall govern whenever the total amount bid for an item does not agree 

with the extension of the quantity and the unit price, and the total item amount from 

Section FT-4.2 and the Total Tender Price in Section FT-3.3 and FT-4.2 shall be 

corrected accordingly.



 
 

 

 
 

 

 

 

 

SECTION B 
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TOWNSHIP OF MUSKOKA LAKES 

 

FORM OF AGREEMENT 
 

 

This Form of Agreement witnesses that a Contract was made as of the day of 

 

   , 20       . 
 

 

 

BETWEEN: 
 

                                                                                                 

 

                                                                                                 

 

                                                                                                 

 

                                                                                                       
 

(after this called the “Contractor”) 
 

AND: 
 

THE CORPORATION OF THE TOWNSHIP OF MUSKOKA 

LAKES 

 

(after this called the “Owner”) 

 
 

AND WITNESSES that the Contractor and the Owner agree as follows: 

 

FA-1 The Contractor shall perform the following work: 

 

 Contract Number  T-2024-04                                                     
 

 Described as   Port Carling Community Centre HVAC       
       

     System Upgrades                                           
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FA-2 The Contractor shall perform the work in accordance with the Contract 

Documents listed in the Tender. 
 

FA-3 The Owner shall pay the Contractor in accordance with the unit prices in the 

Schedule of Prices in the Tender pursuant to the Contract Documents. 
 

FA-4 The provisions of the Contract Documents shall endure to the benefit of and be 

binding upon the Contractor and the Owner and their respective heirs, legal 

representatives, successors and assigns. 

 
 

IN WITNESS WHEREOF the Contractor and the Owner have executed, in the manner 

required by law, this Form of Agreement. 

 

       

                        Signature                                           Date 

 

Contractor 

(Corporate Seal if required by TC-1) 

                       Signature                                           Date 

 

Director of Public Works 

The Township of Muskoka Lakes 

  
 

 

 
 

  

    

                        Signature                                           Date   

 

Contractor 

(Second Signature if required by TC-1) 

  

       

                      Signature                                             Date                     

 

Witness 

(Only if required by TC-1) 
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ONTARIO PROVINCIAL STANDARDS 

 

 GENERAL CONDITIONS OF CONTRACT 

 
The Contractor acknowledges that the general conditions of this contract are the Ontario 

Provincial Standard “OPS General Conditions of Contract”.  It is the responsibility of the 

Contractor to ensure that they have the correct document. 
 

For this contract the following version of the OPS General Conditions of Contract shall apply: 
 

OPS General Conditions November 2019 (OPSS.MUNI 100). 
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SPECIAL PROVISIONS - 

GENERAL 
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TOWNSHIP OF MUSKOKA LAKES 

 

SPECIAL PROVISIONS - GENERAL 

 

Special Provisions - General are non-technical specifications, which can amend or extend the 

OPS General Conditions contained in Section C of the Tender documents.  Special Provisions 

- General do not relate to any one specific tender item, but apply to either a number of tender 

items or the contract as a whole.  

 

Special Provisions - General rank third (c) in the order of precedence, GC2.02. 

 

The Contractor acknowledges that the Special Provisions - General as produced by the 

Township of Muskoka Lakes and listed herein are provisions of this Contract. 

 

Clause No. Special Provisions - General Pages 

SP-D-1 Special Provisions - General D-1 to D-5 
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TOWNSHIP OF MUSKOKA LAKES 

 

SPECIAL PROVISIONS – GENERAL 

 
GENERAL WORK 

 

SP-D 1. SCOPE OF WORK 

 

The Contractor shall perform all the general work covered by the following specifications. 

 

SP-D 2. LOCATION OF THE WORK 

 

The location of the work is the Port Carling Community Centre located at 3 Bailey St, Unit 1, 

Port Carling, Port Carling. 

 

SP-D 3. SCHEDULE OF WORK 

 

Upon being awarded the Contract, the Contractor shall forthwith supply to the Owner for their 

approval a copy of their detailed planned Schedule of Work, showing clearly that the Work will 

be completed within the stipulated time. No work shall commence on the Contract until the 

Owner has approved the Schedule of Work. 

 

The Schedule of Work shall indicate proposed progress in 1-week periods for at least the 

following work as applicable: 

 

Installation of main floor transfer air duct. 

 

Installation of basement return air fan (RF-1). 

 

Installation of basement return air duct including fire damper up to kitchen ceiling. 

 

Installation of control sensor, wiring, and controller.  

 

Grilles and diffusers installation. 

 

External shaft for ductwork. 

 

Multi-purpose room partition wall removal. 

 

Electrical wiring and energization of return fan (RF-1). 

 

Testing, adjusting, and balancing. 
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SP-D 4. AUTHORIZATION TO START WORK 

 

The Work shall not begin prior to approval by the Township of Muskoka Lakes and shall be 

completed by September 1, 2024 as identified in Part II Tender Conditions as the date used for 

the calculation of liquidated damages. 

 

SP-D 5. HOURS OF WORK 

 

No work shall occur outside of 7:00 am to 5:00 pm, Monday to Friday or on any Provincial 

and/or Federal statutory holidays (including Easter Monday and Civic Holiday) without prior 

written approval from the Contract Administrator. 

 

SP-D 6. AFTER HOURS CONTACT 

 

The contractor shall ensure that an authorized representative is available which can be contacted 

24 hours a day, 7 days a week for emergency purposes. 

 

SP-D 7. NO INTERRUPTION OF SERVICE 

 

The Contractor shall make every effort to facilitate the ongoing activities/rentals of the 

community centre during the renovation.  

 

SP-D 8. PERFORMANCE BOND & LABOUR AND MATERIALS PAYMENT BOND 

 

The Contractor shall provide bonds in accordance with Part II Tender Conditions. 

 

SP-D 9. GENERAL LIABILITY & AUTOMOBILE LIABILITY INSURANCE 

 

The Contractor shall provide insurance in accordance with Part II Tender Conditions. Proof of 

this insurance must be provided to the Owner, prior to commencing the Work. 

 

SP-D 10. PERMITS & FEES 

 

The Contractor shall obtain all necessary permits and approvals required for this Contract and 

pay all respective fees. 

 

SP-D 11. MATERIALS SUPPLIED BY THE CONTRACTOR 

 

The Contractor shall base their Tender on the materials specified as to quality and price. The 

Contractor may, however, after acceptance of their Tender, request permission to substitute 

alternative material where "other approved" is allowed in the specification. Should the Owner 

not approve such alternative material, the Contractor shall have no claim whatsoever against the 

Owner. All material supplied by the Contractor shall be new, in no case remanufactured or 

factory reconditioned and in no case recycled from any site unless specifically approved and 

tested by the Owner. 
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SP-D 12. FENCING 

 

Fencing shall be erected in areas where there exists, in the opinion of the Owner, a danger to 

pedestrians or vehicular traffic for the installation or removal of equipment to/from the site. No 

separate payment will be made for fencing but shall be part of the General Work of the Contract. 

 

SP-E 13. SAFE WORKING PRACTICES AND CONTINGENCY PLANNING DURING 

COVID-19 PANDEMIC 

 

Upon award of the Contract and prior to any work being undertaken, the Contractor shall provide 

the Contract Administrator with a detailed policy outlining the safe working practices to decrease 

potential hazards of exposure and/or contamination during the COVID-19 Pandemic. The policy 

may include, but is not limited to the following information: 

• Responsibility of the Project Manager, Site Supervisors, Foreman, Operators and 

Labourers. 

• Responsibility of all employees to be aware of all federal/provincial/municipal health 

authorities’ policies, procedures and orders, as well as any relevant changes to the 

Occupational Health and Safety Act. 

• Requirements for the use of applicable personal protective equipment, including a 

summary of the supplies and equipment that will be made available. 

• Revisions to working protocol, as required to adhere with current federal or provincial 

guidelines, including, but not limited to separation requirements, disinfection of 

equipment, trailers, service vehicles, etc. 

• Protocol for dealing with the public in the event it is required, such as the need for access 

to a home to confirm service locations. 

• Changes to site or documentation protocol to protect the site in the event the site is shut 

down due to infection, government enforced shut down or other reasons associated with 

COVID-19. 

 

The Contractor will be responsible for ensuring the protocol, expectations and requirements are 

strictly followed by all staff and visitors to the site. 

 

The Contactor shall also provide a detailed contingency plan outlining how they will manage the 

site in the event that members of their project team or construction staff become infected with the 

COVID-19 virus or need to quarantine for any reason and/or in the event of a government or 

municipal enforced shut down. The contingency plan shall outline replacement staff and 

measures to be taken in the field to ensure the site is maintained and monitored in a safe 

condition. 

 

The detailed COVID-19 safe working practices policy and contingency plan will be reviewed by 

the Contract Administrator and the Client and the Contractor shall update these documents to 

address comments and concerns throughout construction as required. 

 

SP-D 14. MEASUREMENT & PAYMENT 

 

No measurement of quantities will be made for the General Work. No direct payment will be 
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made for any of this General Work. The Contractor shall allow in their bid for all labour, 

material and equipment necessary for the general work described herein or specified elsewhere 

in the Contract. 



 

  

 

 

 

 

SECTION E 

 

Contract Drawings 
 

 



 

Section E – Contract Drawings  Page E-1 

 

TOWNSHIP OF MUSKOKA LAKES 

 

Contract Drawings 

 

The Contract Drawings do not relate to any one specific tender item, but apply to either a 

number of tender items or the contract as a whole. 

 

The Contract Drawings rank fourth (d) in the order of precedence, GC2.02. 

 

The Contractor acknowledges that the Contract Drawings as produced by Tatham Engineering 

Ltd for the Township of Muskoka Lakes and listed herein are provisions of this Contract. 

 

Drawing No. Contract Drawings Pages 

- DRAWING INDEX E-2 

M1 SCHEDULES, LEGEND, AND SPECIFICATIONS E-3 

M2 BASEMENT HVAC DEMOLITION  E-4 

M3 MAIN FLOOR HVAC DEMOLITION E-5 

M4 BASEMENT HVAC INSTALLATION E-6 

M5 MAIN FLOOR HVAC INSTALLATION E-7 

M6 ROOF HVAC INSTALLATION E-8 

M7 MECHANICAL DETAILS E-9 

S1 HVAC SUPPORT DETAIL E-10 

E1 LEGEND, SLD AND INSTALLATION NOTES E-11 

E2 FIRE ALARM E-12 

E3 ELECTRICAL SPECIFICATIONS E-13 
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HVAC SPECIFICATIONS 1. DUCTS SHALL BE FABRICATED AND INSTALLED IN ACCORDANCE WITH THE LATEST EDITION OF THE ONTARIO BUILDING CODE, ONTARIO DUCTS SHALL BE FABRICATED AND INSTALLED IN ACCORDANCE WITH THE LATEST EDITION OF THE ONTARIO BUILDING CODE, ONTARIO FIRE CODE, AND THE ASHRAE AND SMACNA STANDARDS. 2. HVAC EQUIPMENT MUA-2 (EXISTING), EF-6 (EXISTING), AND RF-1 SHALL BE BALANCED TO WITHIN 5% OF THE SPECIFIED VALUES HVAC EQUIPMENT MUA-2 (EXISTING), EF-6 (EXISTING), AND RF-1 SHALL BE BALANCED TO WITHIN 5% OF THE SPECIFIED VALUES SHOWN ON THE EQUIPMENT SCHEDULES. BALANCE AIR HANDLING UNITS PROVIDING VENTILATION TO THE VENTILATION LEVELS SHOWN. THE BALANCING MUST BE PERFORMED BY AN INDEPENDENT, NEBB CERTIFIED FIRM, SPECIALIZING IN THIS WORK. THE MECHANICAL CONTRACTOR SHALL TURN OVER  THE BALANCING REPORT PRIOR TO SUBSTANTIAL COMPLETION BEING AWARDED. 3. VOLUME DAMPERS MUST BE INSTALLED IN THE AIR DISTRIBUTION SYSTEMS AS SHOWN ON THE DRAWINGS AND AS NECESSARY TO VOLUME DAMPERS MUST BE INSTALLED IN THE AIR DISTRIBUTION SYSTEMS AS SHOWN ON THE DRAWINGS AND AS NECESSARY TO ALLOW PROPER BALANCING. 4. DUCTS MUST BE SEALED TO PREVENT AIR LEAKAGE.  SEAL TO SMACNA AND ASHRAE 90.1 STANDARDS. FOR UNPAINTED DUCTS DUCTS MUST BE SEALED TO PREVENT AIR LEAKAGE.  SEAL TO SMACNA AND ASHRAE 90.1 STANDARDS. FOR UNPAINTED DUCTS INSTALLED IN VISIBLE SPACES, THE DUCT MASTIC IS TO BE APPLIED TO THE INTERIOR OF DUCT JOINTS AND PENETRATIONS AND SHALL NOT BE VISIBLE FROM THE EXTERIOR. MASTIC MAY BE APPLIED TO THE EXTERIOR OF DUCTS ONLY IN AREAS WHERE IT IS NOT VISIBLE TO OCCUPANTS.  EXPOSED MASTIC SHALL BE PAINTEABLE AND IS TO BE APPLIED NEATLY WITH THE EXCESS REMOVED. REFER TO ARCHITECT'S DRAWINGS TO CONFIRM WHETHER OR NOT DUCTS ARE TO BE PAINTED. 5. FLEXIBLE DUCT CONNECTIONS SHALL BE USED TO CONNECT FANS OR AIR HANDLERS TO RIGID DUCT TO REDUCE THE TRANSFER OF FLEXIBLE DUCT CONNECTIONS SHALL BE USED TO CONNECT FANS OR AIR HANDLERS TO RIGID DUCT TO REDUCE THE TRANSFER OF NOISE VIBRATION. 6. FINAL CONNECTIONS TO DIFFUSERS SHALL BE MADE USING HARD ELBOWS CONNECTED TO FLEXIBLE ALUMINUM DUCTS TO MINIMIZE FINAL CONNECTIONS TO DIFFUSERS SHALL BE MADE USING HARD ELBOWS CONNECTED TO FLEXIBLE ALUMINUM DUCTS TO MINIMIZE NOISE VIBRATION WHERE SHOWN.  MAXIMUM 5' OF FLEXIBLE DUCT. 7. FIRE DAMPERS MUST HAVE A FIRE PROTECTION RATING IN ACCORDANCE WITH THE NFPA AND MUST BEAR THE ULC LABEL. USE FIRE DAMPERS MUST HAVE A FIRE PROTECTION RATING IN ACCORDANCE WITH THE NFPA AND MUST BEAR THE ULC LABEL. USE DYNAMIC AND TYPE 'B' FIRE DAMPERS ONLY. 8. INSULATE THE FIRST TEN FEET OF SUPPLY AND RETURN DUCTS INTERNALLY WITH 1/2" RIGID ACOUSTIC DUCT LINER. INSULATE THE FIRST TEN FEET OF SUPPLY AND RETURN DUCTS INTERNALLY WITH 1/2" RIGID ACOUSTIC DUCT LINER. 9. INSTALL FOIL BACKED VAPOUR RETARDANT FIBERGLASS INSULATION WITH JOINTS AND SEAMS SEALED WITH 3" FOIL TAPE ON DUCTS INSTALL FOIL BACKED VAPOUR RETARDANT FIBERGLASS INSULATION WITH JOINTS AND SEAMS SEALED WITH 3" FOIL TAPE ON DUCTS ACCORDING TO THE INSTALLED LOCATION: 9.1. RF-1: PROVIDE R-8 INSULATION ON FULL LENGTH OF DISCHARGE DUCTING SECTION UP TO EXISTING ROOF TOP UNIT. RF-1: PROVIDE R-8 INSULATION ON FULL LENGTH OF DISCHARGE DUCTING SECTION UP TO EXISTING ROOF TOP UNIT. 10. INSTALL MINIMUM R12 RIGID FIBERGLASS BOARD INSULATION WITH ALUMAGARD CONTINUOUS VAPOUR BARRIER AND WEATHER PROOF INSTALL MINIMUM R12 RIGID FIBERGLASS BOARD INSULATION WITH ALUMAGARD CONTINUOUS VAPOUR BARRIER AND WEATHER PROOF COVERING ON EXTERIOR OF DUCTS EXPOSED TO THE OUTDOORS. 11. PROVIDE TWO (2) SETS OF FILTERS FOR EQUIPMENT. ONE (1) SET FOR USE DURING CONSTRUCTION, AND ONE (1) SET TO BE PROVIDE TWO (2) SETS OF FILTERS FOR EQUIPMENT. ONE (1) SET FOR USE DURING CONSTRUCTION, AND ONE (1) SET TO BE INSTALLED IMMEDIATELY PRIOR TO BALANCING. 12. INSTALLATION OF AIR CONDITIONING EQUIPMENT SHALL BE DONE BY A LICENSED CONTRACTOR IN ACCORDANCE WITH THE INSTALLATION OF AIR CONDITIONING EQUIPMENT SHALL BE DONE BY A LICENSED CONTRACTOR IN ACCORDANCE WITH THE MANUFACTURERS' RECOMMENDATIONS. 13. DUCT SIZES ARE SHOWN IN INCHES AND DO NOT INCLUDE FOR INTERNAL INSULATION. DUCT SIZES ARE SHOWN IN INCHES AND DO NOT INCLUDE FOR INTERNAL INSULATION. 14. PIPES AND EQUIPMENT MUST BE INSTALLED SO AS TO MINIMIZE THE TRANSFER OF VIBRATION TO THE BUILDING AND ALSO TO ALLOW PIPES AND EQUIPMENT MUST BE INSTALLED SO AS TO MINIMIZE THE TRANSFER OF VIBRATION TO THE BUILDING AND ALSO TO ALLOW FOR EXPANSION AND CONTRACTION AS NECESSARY. 15. EQUIPMENT SHALL BE ASHRAE 90.1 COMPLIANT. EQUIPMENT SHALL BE ASHRAE 90.1 COMPLIANT. 16. LINE VOLTAGE STARTERS, CONTROLS AND EQUIPMENT SAFETY SWITCHES SHALL BE SUPPLIED BY MECHANICAL CONTRACTOR AND LINE VOLTAGE STARTERS, CONTROLS AND EQUIPMENT SAFETY SWITCHES SHALL BE SUPPLIED BY MECHANICAL CONTRACTOR AND INSTALLED BY ELECTRICAL CONTRACTOR UNLESS OTHERWISE NOTED ON DESIGN DRAWINGS.  LOW VOLTAGE STARTERS AND CONTROLS SHALL BE SUPPLIED AND INSTALLED BY MECHANICAL CONTRACTOR. 17. ELECTRICAL WIRING, CONDUIT, JUNCTION BOXES, BACK BOXES, MOUNTING HARDWARE ETC. ABOVE 24V TO BE SUPPLIED AND INSTALLED ELECTRICAL WIRING, CONDUIT, JUNCTION BOXES, BACK BOXES, MOUNTING HARDWARE ETC. ABOVE 24V TO BE SUPPLIED AND INSTALLED BY ELECTRICAL CONTRACTOR. CONTROLS WIRING, CONDUIT, JUNCTION BOXES, BACK BOXES, MOUNTING HARDWARE ETC. 24V AND BELOW TO BE INSTALLED BY MECHANICAL CONTRACTOR (MECHANICAL CONTRACTOR MAY SUB-CONTRACT THIS WORK TO ELECTRICAL CONTRACTOR). 18. THE MECHANICAL CONTRACTOR SHALL INSTALL PIPE WITH SLEEVES IN ORDER TO PREVENT CONTACT WITH CONCRETE, MASONRY OR THE MECHANICAL CONTRACTOR SHALL INSTALL PIPE WITH SLEEVES IN ORDER TO PREVENT CONTACT WITH CONCRETE, MASONRY OR SIMILAR MATERIALS. 19. ROOF CURBS AND FLASHINGS ARE TO BE SUPPLIED BY THE MECHANICAL CONTRACTOR, INSTALLED BY THE GENERAL ROOF CURBS AND FLASHINGS ARE TO BE SUPPLIED BY THE MECHANICAL CONTRACTOR, INSTALLED BY THE GENERAL CONTRACTOR/ROOFER. 20. ALL EQUIPMENT SHALL BE INSTALLED IN SUCH A MANNER THAT MANUFACTURER'S RECOMMENDED CLEARANCES ARE MAINTAINED.  THE ALL EQUIPMENT SHALL BE INSTALLED IN SUCH A MANNER THAT MANUFACTURER'S RECOMMENDED CLEARANCES ARE MAINTAINED.  THE CONTRACTOR SHALL LAY OUT THE WORK BASED ON THE MANUFACTURER'S RECOMMENDED CLEARANCES AND ADVISE ENGINEER IMMEDIATELY IF ANY SITE CONDITIONS NEGATIVELY AFFECT THE PROPER INSTALLATION OF ALL EQUIPMENT. 21. ALL DOOR UNDERCUTS INDICATED SHALL BE MIN 3/4".  COORDINATE WITH GENERAL CONTRACTOR. ALL DOOR UNDERCUTS INDICATED SHALL BE MIN 3/4".  COORDINATE WITH GENERAL CONTRACTOR. 22. THIS CONTRACTOR SHALL REVIEW AND CONFIRM ALL EXISTING INDOOR METALLIC PIPING SYSTEMS ARE BONDED.  PROVIDE BONDING FOR THIS CONTRACTOR SHALL REVIEW AND CONFIRM ALL EXISTING INDOOR METALLIC PIPING SYSTEMS ARE BONDED.  PROVIDE BONDING FOR ALL NEW INDOOR METALLIC PIPING SYSTEMS AND EXISTING SYSTEMS WITHOUT PROPER BOND.  BONDING SHALL BE INSTALLED TO THE REQUIREMENTS OF OESC 10-406.  THE GENERAL CONTRACTOR SHALL DETERMINE IF BONDING IS BY MECHANICAL OR ELECTRICAL. 23. CLEAN ALL EXISTING GRILLES AND DIFFUSERS WHICH ARE SHOWN TO REMAIN. CLEAN ALL EXISTING GRILLES AND DIFFUSERS WHICH ARE SHOWN TO REMAIN. 24. DUCTWORK CONNECTIONS TO ROOFTOP UNITS WITH HORIZONTAL DISCHARGE SHALL BE SLOPED AWAY FROM RTU AND WEATHER-TIGHT DUCTWORK CONNECTIONS TO ROOFTOP UNITS WITH HORIZONTAL DISCHARGE SHALL BE SLOPED AWAY FROM RTU AND WEATHER-TIGHT GASKETS AND FLASHING SHALL BE PROVIDED.
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